
FREQUENTLY ASKED QUESTIONS 

What is the seating capacity for the ballroom? 

We have enough tables and chairs for 200 people; the fire capacity in the ballroom is 300 guests. 

What kind of parking does Old Brick have? 

We have a parking lot that has 22 spaces. There is the IMU parking ramp down the street and there                    
also is parking along the street that are metered spots. Another option is talking with the hotel you                  
are blocking rooms at about their shuttle service - most hotels provide shuttle service to Old Brick. 
 
Can I serve alcohol and do I need a bartender? 
Alcohol may be served to those of legal age and served in a responsible manner. We require the                  
contract holder to provide us with a Certificate of Insurance for liquor liability, with Old Brick as an                  
additional insured. This can be obtained through your homeowners insurance agent or online through              
a website such as www.wedsafe.com. (You can add the liquor liability to your event insurance). If you                 
will be hiring a licensed caterer, they should have their own liquor liability insurance. Food and                
non-alcoholic beverages must also be provided.  
 
Can you have kegs and how many? 
You can have kegs but they have to stay in the bar area. They cannot be on the hardwood floors. We                     
have no additional charges for up to 2 kegs; over 2 we charge $50 per keg. 

What is Event Insurance and do I need it?  

We require Event Insurance for Wedding Receptions held at Old Brick. Policies can be obtained thru 
your homeowners or renters insurance or can be obtained online at wedsafe.com. We require $1 
million coverage, with Old Brick Episcopal Corporation listed as a Named Insured. A Certificate of 
Coverage is due to our office 30 days prior to the date of your reception.  

How long into the night can the reception go till? 

We like to have the reception wrapping up around 1 AM; everyone inside by midnight. 

When can you start setting up for your wedding? 

If you have rented Friday too, you can start setting up around 7:30 AM. If you only rented Saturday,                   
you can begin setting up around 7:30 AM. We also coordinate with your vendors so that the doors are                   
open for them when they come in on Saturday. 

Can caterers use the accessibility lift (chair lift) to bring the food upstairs? 

Caterers cannot use the accessibility lift to bring food, kegs, or other materials up the stairs, it is                  
strictly prohibited. The accessibility lift is for individuals with disabilities ONLY. 

Where do brides get ready at? 

Brides and their bridesmaids tend to rent the common room which is in the lower level to get ready.                   
The cost for renting the common room for Saturday is $250. 


